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Dedicated to Continuous Improvement in Learning and Academic Achievement


Peer Tutor Job Description
Qualifications

· Cumulative GPA of 3.0 or higher
· Two faculty recommendations
· Strong communication and interpersonal skills
· Work study is desirable, but not required
Tutoring Duties

· Coach students through difficult material
· Actively engage students by asking questions that will facilitate their understanding

· Encourage students to improve their study methods
· Maintain a professional attitude and helpful demeanor
· Provide constructive and accurate feedback on all tutoring logs
· Submit completed tutoring logs for all sessions within three days
· Manage tutoring appointments in a dependable manner and communicate any schedule changes with all parties involved

· Arrive on-time for scheduled shifts and appointments

· Provide adequate notice to LRC administrators for any lab shift absences

· Attend LRC training workshops and meetings, as required
· Respond to all LRC inquiries and requests in a timely manner

Expectations
· Uphold the Academic Integrity policies of the university

· Respect cultural and individual differences
· Model successful student behaviors and study habits

· Maintain 3.0 GPA or higher 

By signing below I verify that I read, understand, and agree to abide by the duties and expectations outlined above.

Name   
___________________________________

Date  _______________________

Signature  
___________________________________
